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1. O6uue NONIOKESHUS
1.1. Hacrosmee IlomoxkeHue yCTaHABIMBAET MOPANOK MOTYICHUS, yICTa, 06paboTKy, HAaKOIUICHUS U
XpAHEHHS IOKYMEHTOB, COJEPAIUX CBEIICHHUS, OTHECCHHBIE K MCPCOHATBHEIM JIAHHBIM pabOTHHUKOB

T'KOY «Kpaeeoii_yenmp obwezo _00pazosanusy (manee - PaGoromarens). llox paboTHUKAME
TI0/[Pa3yMEBAKOTCs JIAIA, 3aKII0UHMBIIHE TPYAOBOM HOTOBOD C PaGotonarenem.

1.2. 2. Lens mactostmero IlomoxeHus - 3amUTa IEPCOHATBHBIX JaHHEIX paOOTHHKOB
T'KOY «Kpaesoii _yenmp o0bueco 00pasosanusy OT HECAHKIMOHMPOBAHHOTO JOCTyNa H pasTIalleHYs.

[MepcoHabHEBIE JaHHBIC BCETAA SBIIAOTCS KOH(HUIEHIMAILHOMN, CTPOTO OXPaHIeMON uH(pOpMAaLUEH.

1.3. OcHoBaumeM I pa3paboOTKM HACTOAIIEro IIONMOXEHHA SBISIOTCS Konctutymus Poccuiickoit
Oenepamun, Tpynosoil koxeke Poccmiickoit denepanud, denepansHEIi 3aKkoH o 27.07.2006 N 152-@3 "O
TIepCOHAIBHBIX JAHHBIX", IPYTHE JECHCTBYIOHE HOPMATABHEIC PABOBBIC AKTHI Poccwmiickoit denepanu.

1.4. Hactosmee IlonoxeHue ¥ HM3MEHEHHS K HEMY YTBEPXKAAIOTCA PYKOBOIMTEICM PaGoronarens u
BBOJIAITCA TpEKazoM. Bce paGOTHHKH JOMDKHEI OBITH 03HAKOMIIEHBI IO MOMMHCEH € JAHHBIM [MonoxeHueM u
HU3MEHEHUSIMH K HEMY.

2. TToHsATHE K COCTAB NEPCOHATBHBIX AAHHBIX

2.1. TlepcoHANBPHEIMA JAHHBIME SBIIAETCS JH00ast uH(OpMaIys, IPIMO MM KOCBEHHO OTHOCAIIAACA K
CyOBEKTY MEPCOHATBHBIX JAHHBIX - OIIPE/CICHHOMY HIIX OIPEACIAEMOMY dbuznuecKoMy JIHILY.

2.2. TlepcoHaJbHBIMH JaHHBIMH, DPAa3pEHICHHBIMU CyOBEKTOM MEPCOHANBHBIX MaHHBIX I
PaCIPOCTPAHEHH)S, SBJAIOTCH NEPCOHAIBHBIE NAHHBIC, JOCTYI HEOTPaHHHYCHHOrO Kpyra JMI[ K KOTOPHIM
l IIpeoCTaBieH CyOBEKTOM NEPCOHANBHBIX NAHHBIX MyTEM Jadd COIJach:i Ha 06paboTKy NEPCOHATBHBIX
| JAHHEBIX, DAa3pPElUICHHBIX CyObeKTOM INEpCOHANBHHX MAHHBIX JUIl PpacmpOCTPaHCHHA B TOPSIKE,
‘ npenaycMoTpeHHOM DesiepaabHEIM 3aKOHOM OT 27.07.2006 N 152-®3 "O nepcoHaIBHBIX JaHHBIX ",

‘ 2.3. CocTaB MEPCOHATBHBIX JAHHBIX pa0OTHHKA:

- pamuIHAs, UM, OTIECTBO;

- TIOJI, BO3PACT;

- cBefenus 06 0GpasoBanuH, KBamAbUKaIUH, TPOdecCHOHANBHOM OATOTOBKE, IOBBIICHIN
KBaJTU(DMKALWH;

- MECTO )KUATEIbCTBA,;

- ceMelHOoe II0JI0XKeH e, HAIMYKe JIeTell, COCTaB CEMbH, POACTBEHHBIC CBA3M,

- daxTe! Grorpaduy ¥ IpeAbITyIIas TPyAoBasd JAEATENBHOCTD (B TOM umCITE MECTO PabOTEI, CYAUMOCTb,
cimyx6a B apMuH, paboTa Ha BEIOOPHBIX JOJDKHOCTAX, Ha rocyJapcTBEHHOH ciyx6e u 1p.);

- ¢puHAHCOBOE MONOXKEHUE, CBEIICHHS O 3apabOTHOM IIaTe;

- IACIIOPTHBIE JAHHBIE;

- CBEJICHUS O BOUHCKOM YUETE;

- CBEJICHMSI O COI[MATBHBIX JIBIOTAX;



- CIEIMATIEHOCTD,

- 3aHEMaeMasi 10JKHOCTD;

- pasmep 3apaboTHOM IIIaTH,

- HAJINYUE CyAUMOCTEH;

- HoMepa TeneoHOB;

- COJepKaHue TPYA0BOrO JOr0BOPA,

- HOJUIMHHUKY ¥ KOIMH TTPUKA30B 10 JITYHOMY COCTaBY;

- IMYHBIE JIENA, TPYAOBBIC KHIDKKH M CBE/ICHHS O TPYIOBOH IeATeIbHOCTH;

- OCHOBaHMS K IIPUKAa3aM IT0 JIMYHOMY COCTaBY;

- JleNa, COXEpIKAIIe MaTepHaTsl TI0 TIOBHIIEHAIO KBATM(UKAIMA ¥ MEPENOATrOTOBKE PaOOTHUKOB, MX
aTTecTallMH, CIyKeOHBIM pacciIeI0BaHUAM;

- KOIIMM OTYETOB, HAIIPABIISIEMBIX B OPTaHbl CTATHCTHKH,

- CBEJIEHHS O Pe3yJIbTaTaX MEJIUIHHCKOro 00CIeI0BaHNs Ha IPEAMET TOXHOCTH K OCYIIECTBIICHUIO
TPYIOBEIX 06A3aHHOCTEH;

- hoTorpahuy U MHEIE CBEICHHs, OTHOCSINUECS K IEPCOHANBHBIM JAHHBIM PaOOTHHKA;

- IIPUHAIEXHOCTD JIAIA K KOHKPETHO! HalliH, STHHYECKO! IPYIIIe, Pace;

- PEIIMTHO3HEIE U TOMHTHYECKHE YOeKIenns (IPUHAIIEKHOCTh K PEIUTHO3HOH KOHPECCHH, WICHCTBO B
TOTATHYECKON IAPTHH, YIACTHE B OOIIECTBEHHBIX 00BEAUHEHUSX, B TOM YHCIIE B IPodcorose, | p.);

- JIEJIOBBIE ¥ MHBIE TMYHBIE KAYECTBA, KOTOPbIE HOCAT OLICHOYHBIN XapaKTep.

U3 ykasaHHOTO crvcka PaGoToatens BIpaBe IOIydaTh M MCIOIB30BATH TOJNBKO T€ CBEJCHHSA, KOTOPEIE
XapaKTEpU3YIOT TpakIaHNHa Kak CTOPOHY TPYIOBOrO AOTOBOpA.

2.4. CBenenus, ykazanusie B 1. 2.3 HacTosmero [lonoxenus, 1 JOKyMEHTHI, HX COAEPIKAIIME, SBIAIOTCA
KOHQUACHIMANGHBIMA. PexuM KOHOHMASHIMANPHOCTH NEPCOHAIBHBIX JAaHHBIX CHMMAETCs B ClIydasx
06e3TMUnBaHus W 110 UCTEUEHHUH JIET CPOKa XPaHEHHs], €CIIM MHOE HE OMPEAETICHO 3aKOHOM.

2.5. JIoKyMeHTaMH, COJIEPIKAIIMMH IIePCOHAIbHBIC JAHHBIE PAOOTHUKOB, SBIISIOTCS:

- KOMILIEKCHI JOKYMEHTOB, COIIPOBOK/IAIONIMX IPOLIECC OGOPMIIEHHS TPYIOBBIX OTHOIICHUH IIPH IPHEME
Ha paboTy, IepeBoie, yBOJILHEHHUH;

- KOMIUIEKC MaTepHaIOB 110 aHKETUPOBAHHUIO, TECTUPOBAHHUIO, TIPOBE/ICHHIO COBECEIOBAHNM C KAHTHAATOM
Ha JIOJDKHOCTB;

- TIOAIMHHUKY ¥ KOIIMM IIPUKA30B (PacIopsDKeHuIT) o Kajpam;

- JIMYHBIE JIeN1a, TPYOBbIE KHIKKH, CBEICHHS O TPYIOBOH JEATENLHOCTH PAOOTHIKOB (CTH-P);

- Jlena, CoIEpIKaIye MaTepHab aTTecTaluii paOOTHHKOB;

- Jiena, CoZiepKallye MaTepUalibl BHYTPEHHUX PaccleOBaHuM;

- CIPaBOYHO-MH(OPMAIMOHHBIN GAHK JAHHBIX IO IIEPCOHANTY (KApTOTEKH, XYPHAIIBL);

- KOIIMM OTYETOB, HAIIPABJISEMbIX B TOCY1apCTBEHHEIE KOHTPOIUPYIOIIUE OPraHBL.

3. O6s3annocT PaboTonarend

3.1. B nenax oGecneuenns npaB u cBOOO 4EIOBEKa M IpaKIaHUHA Paboromarens u €ro npeacTaBUTENH
IIpH 06pabOTKe MepCOHATBHEIX TAaHHEIX pabOTHIKA 06S3aHE! COOMIONATE CIIeIyIoNTye 00mue TPeOOBAHMUS:

3.1.1. O6paGoTKa MEePCOHANBHBIX JAHHBIX PAaOOTHHKA MOXKET OCYINECCTBIATHCA HCKIIOUMTENBHO B LEIIX
obecredenus COOMIONEHNs 3aKOHOB M HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COAEHCTBHS pabOTHUKAM B
TpyIOyCTpOHicTBe, OOYIeHHY ¥ TIPOJBIIKEHAN M0 CIyxkO6e, obecredenus THTHOH 6e30MacCHOCTH PabOTHHKOB,
KOHTPOJIS KOJIMYECTBA U Ka4eCTBa BHIIONHAEMOM paboTEl B 00eCIICICHNSI COXPaHHOCTH HMYIIECTBA.

3.1.2. Ilpu ompenencHun 06BEMa U CONEPKaHH 00paGaTbiBaeMbIX MEPCOHATBHBIX IAHHBIX PabOTHHKA
Pa6ortonaTens moIDKeH pykoBozicTBoBaThes Komcrurymueit Poccmiickoit ®enepanun, TpynoBeIM KOIEKCOM
Poccuiickoit denepaiius ¥ HHBIME (eaepaIbHBIMU 3aKOHAMHU.

3.1.3. Bce mepcoHaNbHEIE JaHHEIE pabOTHHKA CIEAyeT IONydaTh y Hero camoro. Ecnu mepcoHalbHbIe
J@HHBIE paGOTHIKA BO3MOYKHO [IOJIY4HTh TOIBKO Y TPEThell CTOPOHEL, TO PaGOTHHK JOJDKEH OBITh yBEAOMIEH 00
5TOM 3apaHee H OT Hero JOJDKHO OHITH MONYYeHO NMHECHMEHHOE coracke. PaboTomaTens HODKEH COOOIUTE
pabOTHHKY O LEJSX, PEANOIaracMbIX HCTOYHUKAX U CIOC00aX IOIydYEHMs NEePCOHATIBHBIX JaHHBIX, & TAKKE O

XapakTepe MNOANCKAINUX IIOJYYCHHIO IIEPCOHATIBHBIX JAHHBIX H IIOCJIICACTBHUIX OTKasa pa60THI/IKa JaThb
IIACBMCHHOE COIVIACHUC Ha UX ITOJIY4YCHHUE.
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3.1.4. PaGoTo/IaTeNb HE HMECT TIPaBa ToJIy4aTh i 06padaThBaTh IepCOHATBHBIE AHHbIC paboTHUKA O €T0
(ITAYECKAX, DPEMATHO3HBIX M HHBIX yOeXKACHUIX | qaCTHOM JKM3HM. B ciydasx, HETIOCPECTBEHHO
,3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHH, B COOTBETCTBHH CO CT. 24 KoHCTATyIHH Poccuiickoit
Denepanun PaborosaTens BIIPaBe mony4JaTh 1 06paCaTEBaTh NAHHBIC 0 4aCTHOM XWM3HY PabOTHAKA TOIBKO C
€ro IMCEMEHHOTIO COTIacHs.

3.1.5. PaGoTogaTens He MMeeT Ipasa Mmoiyars 1 0GpabaThiBaTh MEPCOHATBHBIC JaHHbBIe PabOTHUKA O €T0
qIeHCTBE B OOMIECTBEHHBIX OOBE/IMHEHIX M ero Tpohcoro3HOM AEATENBHOCTH, 32 WCKJTIOUEHHEM CITyJacs,
TIpeNyCMOTPSHHBIX denepanbHbIM 3aKOHOM. ]

3.1.6. Tlpu npHHATHA pemmeHuit, 3aTparnBaromux uHTepecHl PabOTHHKA, PaGoToaTenb HE MMEET MpaBa
OCHOBEIBATHCS HA TEPCOHATBHBIX JAHHBIX paboTHHUKA, MOTYYCHHBIX JCKIIOUMTENFHO B pesylbTare HX
ABTOMATH3HPOBAHHOM 06pa0OTKY HIH 3JIEKTPOHHOTO TONyIEHH.

3.1.7. 3ammTa MepCOHAIBHBIX TaHHBIX paboTHMKa OT HEIPaBOMEPHOTO MX HCIIONB30BAHUSA MK yTPAaThI
noinkHa ObITh ofecreueHa PaGoTonaTenaeM 3a Cu4eT ero CpeicTs B IOpSAZIKE, YCTAHOBJICHHOM denepanbHbIM
3aKOHOM.

3.1.8. PaGOTHUKY ¥ KX IPEICTABUTENH JOIDKHAI GLITH O3HAKOMJICHBI IO IIOIIHCE € JIOKAJIGHBIMH aKTaMHU
Pa6oToaTeNs, YCTAaHABTMBAIOMIMMY MOPINOK 06paGoTKY IEPCOHATBHBIX NAHHBIX pabOTHHAKOB, 2 TAKKE 00 ux
npaBax ¥ 00s3aHHOCTAX B 9TOH 00NACTH.

'3.1.9. PaGOTHHKHM HE TOJDKHBI OTKA3hIBATECAH OT CBOWX IIPaB Ha COXPAHCHHE U 3alUTy TaliHbI.

4. O6s3aHHOCTH PAOOTHHKA
PaGoTHHK 00s13aH:
4.1. Tlepenasatrh PaboToMaTENIO WA CTO TIpe/ICTABUTEIII0 KOMILICKC JOCTOBEPHBIX JIOKyMCHTHPOBAHHEIX
TIepCOHATBHBIX JAHHBIX, IEPEICHD KOTOPHIX ycTaHOBNCH TPy HOBBIM xomexcoM Poccuiickoii Geneparmy.

4.2. CBOEBPEMEHHO B pasyMHEI# CPOK, HE TIpeBHIIAIONTHH 5 JHel, coobmaTh PaboTo/aTeNo 00
J3MEHEHMH CBOMX NIEPCOHATBHBIX JAHHBIX.

5. [paBa paOOTHHKA

PaGoTHUK UMEET IPaBo: .

5.1. Ha nonsyo nH(GOpMAIMIO O CBOMX IepCOHANBHBIX IAHHBIX 1 06paboTKe STHX JAHHBIX.

5 7. Ha cBOGOXHEIH GeCILIATHBIH OCTYI K CBOUM TIepCOHANBHBIM JaHHBIM, BKIHOTad TIpaBo Ha MOIyIEHIC
Kommii JE00OM 3amHMCH, coepKamell EPCOHAIBHBIC JAHHBIC paGoTHHKa, 33 HCKIIOUCHHCM CITyJacB,
TIpeLyCMOTPEHHBIX 3aK0HOIATENbCTBOM Poccuiickoi denepalun.

5.3. Ha MOCTYTI K MEIUIMHCKAM JIaHHBIM C TOMOIIHIO MEUIIMHCKOTO CTIEIMAICTa 110 CBOEMY BHIOODY.-

5.4, TpeboBaTh HUCKIIOYCHHUA HIIH WCIIPABJICHUS HEBEPHBIX MM HEIOJHBIX NEPCOHAIBHBIX JAHHBIX, 4
TaKsKe JAHHBIX, 0OpaGOTAaHHBIX C HApyIICHACM TpeGoBaHuii, OMPEIETCHHbIX TPY/IOBBIM 32KOHOJATENBCTBOM.
Ipu oTKase PaGoTonarensl HCKIIOUUTh WK UCTIPABUTE IIEPCOHANBHBIC NAHHbIC paGOTHUKA OH MMEET IpPaBo
3asBUTH B TIHCHMEHHOH Qopme PaGoTONATENIO O CBOEM Hecornachu ¢ COOTBETCTBYIOIIMM O00OCHOBAHMEM
TaKkoro Hecornmacus. IlepcoHANBHBIC NAHHBIC OIIEHOYHOTO XapakTepa paboOTHHK HMEeT IPaBo JIOTIOJIHUTB
3asiBJICHHEM, BHIPAKAIOLMM Er0 COOCTBEHHYIO TOYKY 3PEHUL.

5.5. TpeGoBaTh W3BCIICHUA Pa6oToaTeeM BCeX ML, KOTOPBIM PaHEe GEUTH COOOIIEHBI HEBEPHBIC HIIH
HETIOJIHbIE TIEPCOHAIBHbIC JAHHbIC paborHuKa, 000 BCEX NpOK3BEICHHBIX B HAX HCKIIOUCHUSAX, UCTIPABICHUAX
MUTA JOTIOJTHEHHSX.

56. O6GkanoBaTh B CyHI JIOOBIE HelpaBOMEpHBIe JeHCTBUI MM Gesneiictere PaGoTojarend IIpH
06paboTKe | 3aIIATe ero MEPCOHATBHEIX JQHHBIX.

5.7. OnpexnenaTs CBOUX Tpe/ICTABUTENEH /sl 3AIIHTHI CBONX IEpCOHATBHBIX JAHHBIX.

5.8. TpeGoBaTh NPEKpPaTATH B moboe Bpemsi Iepenaty (pacpocTpaHeHHE, IpeIoCTaBICHUC, JOCTYII)
IepCOHATBHEIX JIAHHBIX, Pa3pelIeHHBX I PACTIPOCTPAHCHHUS. TpeGopanue OhopMILCTCS B MUCHMEHHOM
puge. OHO JODKHO BKIIOYATh B ceOs (hamMIIIIIo, UM, OTIECTBO (pyu HANMYUK), KOHTAKTHYIO nrH(OPMAIIHIO
(Homep TenedoHa, ampec SMEKTPOHHOM IOYTHl WM HodTOBHIH anpec) paboTHHKA, a TaKKe nepeyueHb
IIEpCOHANBHBIX JIAHHBIX, 06paboTKa KOTOPBIX MOZICHKHT HpEKPAIECHAIO.

6. C6op, 06paboTKa 1 XpaHCHAE TepCOHANBHBIX JaHHBIX



=.1. O6paboTka MEpPCOHATBHBIX NAHHBIX paboTHuKa - M060e AeHCTBHE (omeparus) MM COBOKYIHOCTD
~~zuit (omeparuit), COBEPIIAEMBIX € MCIOJIb30BAHMEM CPCICTB aBTOMATH3AIMK Wik 6e3 UCIONB30BAHMS
“r< CPEJICTB C IIEPCOHANBHBIME JIAHHBIMH, BKIIOHAs c6Op, 3aIHCh, CUCTEMATH3AIMIO, HAKOIICHHE, XPAHCHHC,
-zenme (OGHOBIGHHE, W3MEHEHHE), U3BICYCHHE, HCIIONB3OBAHNC, mepenady  (pacmpoCTPaHEHHE,
-~ oCTaBICHME, TOCTYI), 0GE3MMUABaHHe, GIOKUPOBAHNE, YIANCHAS, YHIATOKCHHE TIEPCOHANBHBIX JaHHBIX
2= COTHHUKA.
6.2. Bee mepcoHanbHbIE JaHHBIE PaOOTHHKA CIEAYeT NOJIydarb y gero camoro. Eciu nepCOHANBHBIC
ss=mrie pabOTHHKA BO3MOMKHO IIOJYYHTE TOIBKO Y TpeTheii CTOPOHSI, TO PaOOTHUK JTOIDKEH GBITH yBeIOMIIEH 00
~oa 3apaHee | OT HETo JOJDKHO OBITh IOTYIEHO MUCEMEHHOE COrIIACHE.
Cormache Ha 06paGOTKy HNEPCOHAIBHBIX JAHHBIX JOJDKHO ObITh KOHKPETHBIM, IIPSAMETHBIM,
TEOOIEQURIRREM , TCUIRRTRTREN T QFRO TG,

6.3. Pa6oTonarens MODKEH COOBIMATh PabOTHUKY O LEJSX, IMPESANONAraéMbIX HCTOUHNKAX W cnocobax
TOJLy9CHHUS NEPCOHATBHBIX JAHHBIX, IIEPEUCHb NEPCOHANBHBIX JIAHHBIX, & TAKKE O XapaKkTepe TOJIeXKAIIUX
IIOJYYEHHUIO IEPCOHATIBHBIX JAHHBIX M IOCIEICTBHAX OTKasa paGoTHUKA JaTh NHCHMEHHOS COIIACHe Ha MX
MOy YEHHE.

6.4. PaboTHuK mpexcrapiseT PabGoTomaresto JOCTOBEPHEIC CBEACHHUSA O cebe. Paboromarens IpOBEPSIET
JIOCTOBEPHOCTH CBENCHMI, CBEpsAs JAHHBIC, HPEACTaBICHHBIC pabOTHHKOM, ¢ MMEIOIIEMHCS y PabOTHHKA
mokyMeHTamu. IlpencraBneHue PpaOOTHHKOM IOJUIOKHBIX JIOKYMCHTOB MM JIOKHBIX CBEICHUN IIpH
TIOCTYILICHHH Ha paboTy SBISETCA OCHOBAHMEM IS PACTOPIKEHHUS TPYAOBOTO IOTOBOPA.

6.5. IIpu mocTyiwieHny Ha paboTy pabOTHHK 3al0HACT AHKETY 1 aproOuorpadHIo.

6.5.1. AHKeTa ITpe/icTaBIseT CO0Oi IepedeHh BOIIPOCOB O MEPCOHATBHBIX JIAHHBIX paboTHHUKA.

6.5.2. AHKeTa 3amojHsIeTcsS pabOTHAKOM CaMOCTOATENBHO. 1Ipy 3amoMHEHAN aHKCThI pabOTHUK JIOJDKCH
samonuaTh Bce ee Tpadpl, HA BCE BONPOCH [aBarh MOIHBIE OTBETHI, HE NOIyCKATh HCIIPaBICHAN WM
3a4epKHUBAHKI, IPOYEPKOB, IIOMAPOK B CTPOTOM COOTBETCTBUY C 3AIIUCSAMH, KOTOPHIE CONCPHKATCA B €ro JINYHBIX
JIOKyMEHTaX.

6.5.3. ABTOGHOrpadHs - JOKYMEHT, COAEpKAIIMA ONMCAHKE B XPOHOJIOTMYECKOH MOC/ICA0BATEIbHOCTH
OCHOBHBIX 3TAIlOB XU3HK ¥ JEATEIbHOCTH IPHHIMAEMOT0 paGoTHUKA.

6.5.4. ABToGuOrpadusa cOCTaBIsETCS B IPOM3BONBHOH (opme, 6e3 TOMapOK 1 HCIPaBJICHUH.

6.5.5. Auxera u aBrobuorpadus paboTHHKA JOJDKHEL XPAHUTBCA B JIATHOM JCIIC pabotHyKa. B muaHOM
JeNie TaKKe XPAHATCS MHBIE JOKYMCHTEI IEPCOHATBHOTO y4eTa, OTHOCAIIMECS K MEPCOHATLHLIM JAHHBIM
paboTHHKA.

6.5.6. Jluuanoe fe0 paboTHYKA 0OPMILLETCS MOCHe H3JaHMs IIPHKa3a O NPUEME Ha paboTy.

6.5.7. Bce /[OKyMEHTHl JMYHOTO Jeja NONIIMBAIOTCS B OOIOXKY obpasua, YCTAaHOBJIEHHOIO
PaGoTtonarenem. Ha Heil ykassiBatoTcs: pamMuimus, iMsi, OTIECTBO paGOTHHKA, HOMEp JIMIHOrO AeNa.

6.5.8. K kaxoMy JTHIHOMY JEILy IIPHIAraroTcs JBE LBETHBIC ¢ortorpaduu paboTHHKA pasMEPOM

6.5.9. Bce IOKYMEHTHI, HOCTYNAIOLIAE B JIMYHOE JEN0, PacloyaraloTcs] B XPOHOJOIMIECKOM HOPAIKE.
JIMCTEI JOKYMEHTOB, MOJUIUTHIX B JIMIHOE IEJI0, HyMEPYIOTCA.

6.5.10. JImuHOE 1IN0 BEIeTcs Ha IPOTSKEHMH Beell TPYHOBOH JEATENHHOCTH PabOTHHKA. N3veneHns,
BHOCHMEIE B JIMIHOE JIEJI0, JOJDKHEI OBITH OATBEPKICHBI COOTBETCTBYIOMIMMH JOKYMCHTAMH.

6.6. PaboTomareNb He MMeeT IIpaBa MoiydaTs B 00pabaTEBaTh MEPCOHANBHEIEC NAHHBIC pabOTHHKA O €TI0
pacoBol, HANMOHAIGHOM IPWHAIEKHOCTH, MOMMTHYECKAX B3ITIANAX, PEITMIMOSHBIX U dunocodexux
yOOXKIEHUAX, COCTOSHUH 3/I0POBbS, HHTAMHOH JKM3HHM, 33 HCKJIIOYCHHEM CIIy1acs, IPEeRLyCMOTPEHHEBIX
TpynossiM kozekcoM Poccuiickoit Depepantu 1 ApyruMu (benepanbHBIMHU 3aKOHAMM.

6.6.1. O6paGoTKa EPCOHATHHBIX JaHHBIX, Pa3PEIEHHBIX Ul PACIIPOCTPAHCHMS, U3 THCIIA CTICHHAILHBIX
KaTeropuii IEpPCOHANBHBIX JAHHBIX, YKA3aHHBIX B 9. 1 CT. 10 depepansHOro 3aKona ot 27.07.2006 N 152-03

"O mepCOHANBHBIX NAHHBIX", HOIYCKACTCH, €CIH COOMIOJAI0TCS 3alPEThl U yCIOBHA, MPENyCMOTPEHHEIC CT.
10.1 ykxa3anHOTO 3aKOHa.



6.7. PaGoTozmarenb He IMEET IpaBa MoiydaTs 1 00pabaTsBaTh MEPCOHAIBHEIC JTAHHBIC paboTHHKA O €ro
¢HCTBE B OOIIECTBEHHBIX OOBEAMHEHMIX WM €r0 IPOQPCOIO3HOM NESTeNPHOCTH, 32 HCKIIIOYCHUEM CIIy4acs,
penycmoTpernbix TpynoBeM KoiekcoM Poceniickoii Denepaniu niv HHEIMHA (hemepaIbHEIMH 3aKOHAMH.

6.8. O6GpaGoTKa IePCOHANBHBIX JaHHBIX paboTHEKOB PaGoTonareneM BO3MOXKHA TOJBKO ¢ X COTJIACHA.
HckmioueHne COCTAaBJIAIOT ClIydad, NpeayCMOTPEHHBIE 3aKOHOAATCIHCTBOM Poccuiickoit ®enepanuu (B
YACTHOCTH, COTVIache He TPeOyeTcs MY HAIMYKE OCHOBAHHM U COONIOICHAN YCIOBHH, IEPEYUCICHHBIX B IL. IL.
2-11u 1cr 6, mm 2.1 - 10 9. 2 cr. 10, u. 2 c1. 11 PenepanbHOTO 3aKOHA OT 27.07.2006 N 152-®3 "O
IIEPCOHAJIBHBIX JAHHBIX"). i

6.9. IIucpMeHHOE cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JaHHBIX AOKHO BKIIOMATH
B ce0s1, B YACTHOCTH, CBEICHHS, YKa3aHHEIE B IL II. 1 - 9 4. 4 ¢1. 9 DezrepajlbHOro 3aKOHA OT 27.07.2006 N 152-
®3 "O nepcoHaNPHBIX JAaHHBIX '

6.10. IMuceMeHHOE cornacue pabOTHHKa Ha 0OpabOTKY MEPCOHANBHBIX IAaHHBIX, Pa3peIICHHBIX JUL
pacipocTpaHenns, ohopMIISeTcs OT/ENBHO OT APYTHMX corjiackii Ha o0paGoTKy €ro MmepcoHANBHBIX NaHHEIX.
IIpu 5TOM COOMIOAAIOTCS YCIOBHSA, NPEAYCMOTPEHHBIE, B 9AaCTHOCTH, CT. 10.1 ®enepanpHOro 3aKoHa OT
27.07.2006 N 152-®3 "O mnepconansHbx AaHHBIX". TpeGoBaHHMA K COJAEPKAHMIO TAKOro COITIACHA
YCTAHABIMBAIOTCS YIONHOMOYEHHBIM OPTaHOM IO 3alllUTE NPaB CyObEKTOB NEPCOHANBHBIX TAHHBIX.

6.10.1. TIucbMeHHOE corjacue Ha OOpabOTKy MEPCOHANbHBIX [JAHHBIX, pPa3speHICHHBIX JUId
pacIpocTpaHeHus, paGoOTHHUK IpenocTapiseT PaGoTosaTento JIHIHO.

6.10.2. PaGoromarens 00sd3aH He IO3IHEE TpeX paboumMx IHEH ¢ MOMEHTa IOJIyYECHHS YKa3aHHOTO
COTJIAcHs OIyGIIMKOBATH MH(pOPMAIHIO 06 YCIOBHSX 00PaGOTKH, O HAJIMYMK 3aIPETOB U YCIOBHH Ha 06paboTKy
HEOrPaHMIEHHBIM KPYTOM JIHI IEPCOHATBHBIX JAaHHBIX, PAa3PeIICHHBIX A PaCPOCTPAHCHHUL.

6.10.3. Cornacue Ha 0o6pabOTKy II€pPCOHANBHEIX JAHHBIX, Pa3spellCHHBIX UL PacIpOCTPaHCHU,
TIpeKpalliaeT CBOe JelicTBHE C MOMEHTa IOCTYIUIeHHs PaGoromaremo TpeGOBaHMSA, YKa3aHHOIO B II. 5.8
Hacrosero [lomoxenms.

6.11. B cooreTcTBHH cO cT. 86 TpymoBEM Kojekcom Poccuiickoit desiepariuy B Iesx 00ecieueH s IpaB
¥ cBOBOI UeIOBeKa ¥ TpakIaHuHa PaGoToaTens u ero mpecTaBuTeNH Ipu 06paboTKe MepCOHATBHBIX TAHHBIX
pabOTHHKA TOMDKHEL COOMIONATh, B YACTHOCTH, CIEAYIOIIHIE 00mmie TpeOOBAHH:

6.11.1. ITpu onpenenenny o6beMa U CONEPIKAHUA 06pabaTEBaEMBIX EPCOHATBHBIX JAHHBIX PaOOTHHKA
PaGoTozaTens HOIDKeH pyKoBOACTBoBaThcs Komcrutymueit Poccuiickoit ®enepanun, TpymoBEIM KOJCKCOM
Poccuiickoit ®enepanuy ¥ UHEIME (QenepantbHEIMU 3aKOHAMH.

6.11.2. IIpu IpMHSTHY peINeHuil, 3aTparkBarOLINX HHTEPECH paboTHUKa, PaGoTozarens He HMEET IpaBa
OCHOBBIBAThCS Ha MEPCOHANBHBIX MNAaHHBIX, IOINYYEHHBIX WCKIIOYUTEIBPHO B pe3yiabTare HX
aBTOMATH3MPOBAHHOM 00pabOTKM MITH 3NEKTPOHHOTO MOy YCHUS.

6.11.3. 3ammTa NEPCOHANBHBIX JAHHBIX PaOOTHHKA OT HENPAaBOMEPHOrO HX MCIOJB30BAHUS, YTPATbl
obecmeunBaercs PaGoTomareneM 3a CUET €ro CPEACTB B MODPANKE, YCTAHOBIEHHOM TpYMOBBIM KOZEKCOM
Poccuiickoit ®epepanuu ¥ UHEIMA GenepanbHBIMU 3aKOHAMH.

6.11.4. PaboTHMKE ¥ HMX IIPEeNCTABUTENN MODKHBI OBITH O3HAKOMIICHBI IIOJ HOJNHCKY C NOKYMCHTAMU
PaGoTojarens, yCTaHABIHBAIOIIIME HOPANOK 06paGOTKY NEPCOHANBHBIX JAHHBIX, a TaKXKe 00 HX IpaBax H
00S3aHHOCTSX B 3TOH 0061acTy.

6.11.5. PaGOTHUKY HE TODKHBI OTKA3hIBATHCSA OT CBOMX IIPaB HAa COXPAHECHUE H 3AIIATY TaHHBL

7. Ilepenaga nepcOHANBHBIX JAHHBIX

7.1. TIpu mepesave IEePCOHATBHBIX JAHHBIX paboTHHKa PaGoTonaTens MODKEH COOMIOAATH CIEYIONIHe
TpeOOBaHUS:

- He cOOOMaTh MHepCOHANLHEIE JaHHBE pabOTHHKA TpeThell cTOpoHe 6€3 MHCHMEHHOTO COTJIACHS
paboTHAKA, 33 MCKIIOUEHHEM CIIydacB, KOIJa 5T0 HEOOXOAUMO B IeJIAX MPEAYIPEKACHHUS YTPO3BI KUSHH H
3/10pOBEIO PAGOTHHKE, & TAKXKE B CIIydasx, yCTAHOBJICHHBIX (elepalbHbIM 3aKOHOM;

- He cooOIaTh MepcoHANBHEIE NAHHBE PabOTHWKA B KOMMEPUYECKHX IENAX Oe3 ero MHChMEHHOrO
COTJIacus;

- TpeyIpeauTh JIHII, IIONyJaAlOIUX [IePCOHANBHEIE JaHHbIE PabOTHHUKAE, O TOM, YTO OTH JAHHBIS MOIYT
GBITH MCIIOJIL30BAHbI JIAIIG B LEIHX, V11 KOTOPEIX OHH COOOIIEHEL, X TpeGoBaTh OT THX JIMI OATBEPXKACHHUS
TOrO, 9TO 3TO IpaBWiIo coOmopeHo. Jluma, momydaromue NEepPCOHANBHBIE MaHHBIC paboTHHUKA, OOA3aAHEI
cOGIIORATh KOHGUISHIHATEHOCTS, JlaHHOE ONOXEHNE He PACIPOCTPaHAETCs Ha OOMEH HEPCOHATLHEIMA



HBIMHU PaGOTHHUKOB B IOPAKE, YCTAHOBICHHOM (eNepaibHBIMU 3aKOHAMH;

- paspemiath JOCTYI K NEPCOHAIBHBIM JAHHBIM paGOTHAKOB TOJBKO CIEIHATBHO YIIOTHOMOYECHHBIM
MM, TPA 5TOM YKA3aHHBIE JIANA JOIDKHEI MMETh NPaBO TONy9YaTh TOJNBKO T IMEPCOHANBHBIC JAHHBIE
pabOTHHUKA, KOTOPBIE HEOOXOMUMEI IS BBEIOIHEHH KOHKPETHBIX (GyHKUIUA;

- He 3aNpAlIMBATh MH(bOPMAIMIO O COCTOSHMH 3/I0POBbS PabOTHHKA, 33 MCKIIOUCHHEM TeX CBEIICHUH,
KOTOpBIE OTHOCSITCS K BOIIPOCY O BO3MOXHOCTH BBINOTHEHUS pabOTHHUKOM TPYAOBOH GyHKIIIH;

- mepemaBaTh IEPCOHANBHBIE JaHHBE pPabOTHHMKA MHPEACTABUTCILIM paQOTHUKOB B  IOpSAJKE,
ycraHoBIeHHOM TpymosbiM KozexcoM Poccmiickoit Qezepanyy, U OrpaHUIUBATE ITY UH()OPMAIMIO TOJIBKO
TEMH TEpPCOHATLHEIME JAHHHIME DaGOTHHKA, KOTOpble HEOOXONMMEL Uil BBIIOJHCHHA YKA3aHHBIMH
IpeJCTaBUTENSIMY UX QyHKIHMIA.

8. JTocTyIl K IEPCOHATBHBIM JIAHHBIM PabOTHHKA

8.1. BuyTpenHnmii JOCTYIL.

IIpaBo mocTymA K HepCOHATbHBIM JAHHBIM PAOOTHHKA HMEIOT:

- pykoBoauteins PaboTomarens;

- PYKOBOJUTEND OT/EIIA KAIPOB;

- PYKOBOJMTENA CTPYKTYPHBIX HONpPAsHEICHUH IO HANpPABICHUIO ACATCIRHOCTH (moctynm K JIMYHBIM
JAHHBIM TOJNBKO PAGOTHHKOB CBOETO IIOAPA3/IEICHNS) [0 COTJIACOBAHMIO C PYKOBOAUTE/ICM PaGotonatens;

- TIPH TIEPEBOJIE M3 OJHOIO CTPYKTYPHOTO TOAPA3ICICHHS B APYroe NOCTYI K MEPCOHAILHEIM HaHHBIM
paGOTHEKA MOXET HMMETh PYKOBOJAMTENh HOBOTO MONDAsfCNCHHA IO COTJIACOBAHMIO C PYKOBOAUTEICM
PabGoronarens;

- paboTHMKE GyXranTephd - K TeM JaHHBEIM, KOTOPble HEOOXOIMMEI JUIS BBIMOJIHCHHS KOHKPETHBIX
GyHKIMT;

- caM pabOTHUK, HOCUTENb JaHHBIX.

8.2. BuemmHuii JOCTYIL.

Pa6oToaTens BIpaBe OCYNIECTBIATh Mepefady INEPCOHANBHEIX JAHHBIX PaOOTHHKA TPETBUM JIMLIAM, B
TOM YHCIIE B KOMMEPUECKHX IIEJISX, TOJBKO C €T0 IPEABAPUTEIBHOTO MHCEMEHHOTO COTachs, 3a MCKIHOUCHHEM
cJIyd4aeB, KOr/a 3T0 HEOOXOMMMO B IENAX MPEAYIPEKICHHS YIPO3BI JKUHH U 3N0POBBIO paboTHHKA, a TAKKE B
JPYTHX CIydasx, IPeXyCMOTPEHHBIX JEHCTBYIOMMM 3aKOHOAATCTECTBOM Poccwuiickoit denepanuu.

Ilepen nepenayeii MepCOHANBHBIX JaHHLIX PaGoTofareb JODKEH NPEIyNpeauTh TPETHE U0 O TOM, 91O
OHH MOTYT GHITH HCIIONB30BAHEI TONBKO B TEX IENAX, VI KOTOPBIX OGbUIM COOOIICHBL. [Ipu 5TOM y TPETHETO
JITIA HEOOXOAMMO TIOIYUHTH IOATBEPKIEHHE TOT0, 9TO TaKoe TpeOoBarue OyneT UM COOJIFOIEHO.

He tpebyercs cornacre pabOTHHKA Ha II€peady NePCOHANBHBIX NAHHBIX:!

- TPETHUM JIMLAM B LIEIIX IPeLyIPEXICHHS yrPO3bI KU3HHA H 3J0POBBIO paboTHHKA,

- B OHI IICHCHOHHOTO ¥ COIMATBHOTO CTpaxoBaHHS Poccumiickoit @exepanuu B o0neme,
TIpelyCMOTPEHHOM JeHCTBYIOIIMM 3aKOHOaTeNsCTBOM Poccuiickoit Ddezepanuy;

- B HAJIOTOBHIE OPraHbl;

- B BOCHHBIE KOMHCCAPHATEL,

- 1o 3ampocy NpodecCHOHANFHEIX COR30B B IENIX KOHTPOJNS 32 COOMIOEHMEM TPYHOBOTO
3akoHoaaTenbcTBa Pabotoaarenem;

- [I0 MOTHBHPOBAHHOMY 3aIIPOCY OPraHOB IIPOKYpPaTyphl,

- T10 MOTHBAPOBAHHOMY TPeGOBAHHAIO IPABOOXPAHATEIBHEIX OPTaHOB M OPraHOB 6E30MaCHOCTH;

- TI0 3a1POCY OT IOCYAAPCTBEHHBIX HHCIIEKTOPOB TPY/a IPH OCYIIECTBICHUY MU HaI30pHO-KOHTPOJIBEHOM
JeSITENbHOCTH;

- TI0 3a1IpOCy CyIa;

- B OpraHbl ¥ OPraHMU3alUy, KOTOPHIE JIODKHBI OBITH YBEIOMIICHBI O TSIKEIOM HECUACTHOM CIIyHac, B TOM
YKCJIe CO CMEPTEIBHBIM HCXOZIOM;

- B CIIyYasiX, CB3aHHBIX C HCHIONHEHNEM PaGOTHHKOM JIOIDKHOCTHBIX 00s3aHHOCTEH;

Bapuanm, ecnu 6 002060pe 0 6binycKe Kapm (KONIEKMUSHOM 002060pe, NOKANTbHOM HOPMAMUGHOM aKme
opeanuzayuu) npedycMompeHo npaso pabomooameis nepedasant NepcoHaNbHbIE Oannvie pabomuuxos 1ubo
pabomodamens deficmeyem Ha OCHOBAHUY O0BEPEHHOCIY HA NPEOCMABNIeHUe UNMEPECOs PpabomHuKo8:

- B KPEUTHYIO OPTaHH3aITHIO, 06CIy KUBAIOLLYIO IIATEKHBIE KapThl PAaOOTHUKOB.



8.3. Jlpyrue opranusarum.

Ceenenust o paborHuKe (B ToM 4ucie YBOIICHHOM) MOTYT GBITh IPELOCTABIEHEI JPYIroil opraHu3anuu
TOJIBKO € MMCEMEHHOTO 3aIIpoca Ha GJIaHKe OpTaHU3aIHY C IIPUTIOXKEHNEM KOIIMH 3asBIICHHS pabOTHHKA.

8.4. PoncTBeHHUKY ¥ YiIeHEI ceMei,

Iepconansubre nanmse PabOTHHKA MOTYT GBITH IIPELOCTABICHDI POACTBEHHMKAM HJIH YIEHAM €I'0 CEMBH
TOJBKO € MUCEMEHHOTO paspelIeH s caMoro paGOTHHKA. 5

9. 3amuTa MEpCOHATBHEIX TAHHEIX pabOTHHKOB

9.1. B nemsax obecmeuenms COXPaHHOCTH ¥ KOH(HUICHIMAIBHOCTH IIEPCOHATBHBIX JAHHBIX pabOTHHKOB
BCC omepanui mo ohpopMIIeHHI0, GOPMUPOBAHMIO, BEICHWIO W XPaHCHHIO JaHHOH MHM)OPMAIMH IOJKHBI
BBIITOJTHATBCS TOJBKO PaOOTHUKAMH OTHENA Ka/[pOB, OCYMICCTBILIOMIUMY JaHHYIO paGOTy B COOTBETCTBHY CO
CBOMMH CI1yKeOHBIMHE 00S3aHHOCTSIMH, 3a(HKCHPOBAHHBIMHE B MX [OKHOCTHEIX HHCTPYKIIHSX.

9.2. OTBeTH Ha MHCEMEHHEIE 3alpOCHI IPYTHX OpraHH3alyi U yIpexIeHuit B Ipeaenax ux KOMIIETEHIIMH
H MPCROCTABICHHBIX MOTHOMOYMH JAIOTCA B MHCHMEHHOM }opme Ha Gnanke PaGotomarens u B Tom obbeme,
KOTODBIH [IO3BOJISIET He PasTIAIIaTh H3MHIIHIN 0G5eM HEPCOHANBHBIX CBEJCHH 0 paGOTHHKAX.

9.3. Ilepenaua vH(OpMaNKH, comepxkamtedl cBexeHHS o TIEPCOHATBHBIX HAHHBIX pPaGOTHHMKOB, MO
Tenedony, pakcy, 3MeKTpoHHOM mouTe Ges TIACHMEHHOTO COrIacks paGOTHHKA 3aIpEIacTCs.

9.4. Jluansle nema u AOKYMCHTBI, COJEpXKallhe INEePCOHAIBHEIE NAHHbIC paboTHHKOB, XpaHATCS B
saltparomyxcs mkapax (ceiibax), obecrmeanparomx SallATy OT HECAHKITHOHHPOBAHHOIO JIOCTYIIA.

9.5. Ilepconanbubie KOMIIBIOTEPEL, B KOTOPBIX CONEPXKATCA NEPCOHANBHBIC J@HHBIC, IOJKHBI OBITH
SAIIUIIEHBI HAPOJISAMH AOCTYIIA.

9.6. PaGotomarems o6ecmeunBaer B3aHMOJICHCTBME C TOCYIApCTBEHHOH CHCTEMOR obHapyxeHus,
IPENYNPEKACHAS W JIMKBHAAIUM IIOCIENCTBHI KOMIBIOTEPHBIX aTaKk Ha WH()OPMAIHOHHEIE pecypcrl
Poccniickoit ®enepanmm, Brmouas uHOpMEpOBaHHE O KOMIIBIOTEPHBIX MHOMACHTAX, MOBJIEKIINX
HCIPaBOMEPHYI0 nepeaady (IIpeocTapieHu e, PacIpoCTpaHEHHe, JOCTYII) HEPCOHAIBHBIX JAHHBIX.

10. OtBetcTBeHHOCTE 32 pasriammeHue HHPOpPMaIUH, CBI3aHHO
C I€pCOHATIbHBIMY TAHHBIMH PaGOTHHUKA

10.1. Jluma, BuHOBHBIE B HapylCHUY HOPM, PEryTMpYIOUUX IMOIyYeHHE, 00paboTKy u 3amuty
TICPCOHANBHBIX NAHHBIX PaGOTHHKA, HECYT AUCIHUILIMHAPHYIO, aIMHHECTPATHBHYIO, TPXAAHCKO-IIPaBOBYIO
WA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHI C (I)C}[CpaJIBHHMI/I 3aKOHaMH.
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